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Welcome to Rush-Henrietta Cub Care Zone, also known as C2Z! Thank you for 
registering your child at one of our locations. Our goal is to provide quality care for 
students who attend Rush-Henrietta school buildings in Pre-K to 6th grade. This care 
will be provided in a positive, caring environment before and after school and on non-
school days during the school year, as well as during the summer.  
 
We are committed to encouraging students to participate in activities designed to 
promote social-emotional development, academic enrichment, and physical activity. We 
are also committed to fostering a positive relationship with you to create an effective 
and beneficial environment for all participants. Please read this parent handbook 
thoroughly in order to help prepare your child for participation in C2Z. 
 
Bonnie Coddington 
Coordinator of Community Programs 
Rush-Henrietta Good Shepherd Building 
3288 East Henrietta Road 
Henrietta, NY 14467 
Cub Care Zone office (585) 359-7911 
Continuing Education office (585) 359-7805 
bcoddington@rhnet.org 
 
Pearl Tokar 
C2Z Program Coordinator 
Good Shepherd Building    
3288 East Henrietta Road 
Henrietta, NY 14467 
(585) 359-7912 or (585) 613-2202  
ptokar@rhnet.org  
 
 
Please Note: This Cub Care Parent Handbook reflects operational and financial 
changes to procedures and standard practices from previous years. Please read all 
sections thoroughly. By signing the Parent/Guardian Agreement, you agree to all 
information in this handbook. 
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SITES, PHONE NUMBERS, HOURS 

HOLIDAYS 

 

OTHER DAYS WHEN SCHOOL IS NOT IN SESSION 

 

VACATION WEEKS 

Pre-K to 6th grade

Crane Elementary School, 85 Shell Edge Drive 

C2Z phones: site (585) 359-5421 cell (585) 353-0556 
C2Z hours: 6:30 a.m. to the start of school day and 
the end of the school day to 6 p.m. 

Fyle Elementary School, 133 Vollmer Parkway 

C2Z phones: site (585) 359-5446 cell (585) 353-2106 
C2Z hours: End of the school day to 6 p.m. 
 

Leary Elementary School, 5509 E. Henrietta Road 

C2Z phones: site (585) 359-5466 cell (585) 353-2324 
C2Z hours: End of the school day to 6 p.m. 
 

Winslow Elementary School, 755 Pinnacle Road 

C2Z phones: site (585) 359-5076 cell (585) 353-1016 
C2Z hours: 6:30 a.m. to the start of school day and 
the end of the school day to 6 p.m. 

Sherman Elementary School, 50 Authors Avenue 

C2Z phones: site (585) 359-5506 cell (585) 353-2897 
C2Z hours: 6:30 a.m. to the start of school day and 
the end of the school day to 6 p.m. 

Vollmer Elementary School, 150 Telephone Road 

C2Z phones: site (585) 359-5556 cell (585) 353-2938 
C2Z hours: 6:30 a.m. to the start of school day and 
the end of the school day to 6 p.m. 

Good Shepherd Building, 3288 East Henrietta Rd, C2Z office: (585) 359-7911, 7a.m. to 5 p.m.  
Care provided at Good Shepherd: 6:30 a.m. to 6 p.m.  

During business hours, please call only when necessary so our staff can focus on the needs of the children. C2Z site 
phones and cell phones accept voicemail messages both during and outside of site hours. For immediate assistance 
between 7 a.m. and 5 p.m., calls can be directed to the Good Shepherd Building C2Z office at (585) 359-7911. You may 
also use our program email: RHCE@rhnet.org. 
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C2Z REGISTRATION AND FEES 
 
REGISTRATION 

 
ENROLLMENT FEES 

 
EMERGENCY LEAVE OF ABSENCE 

 
PAYMENTS 

 
RETURNED CHECK CHARGE 

 
LATE-PAYMENT PENALTY 
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INFORMATION 
 
LEGAL FEES 

 

SPLIT PAYMENTS 

 

RECEIPTS AND TAX STATEMENTS 

 

FINANCIAL ASSISTANCE 

 

SCHEDULE CHANGE 

 

WITHDRAWAL 

 

REFUND POLICY 
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INFORMATION 
 
NON-SCHOOL DAYS FEES including SUMMER 

Pre-K to 6th grade

 

NON-SCHOOL DAYS and SUMMER FIELD TRIPS 

 

SUMMER SPECIAL PROGRAMS 

 

AS-NEEDED CARE (ANC) at ELEMENTARY SCHOOLS 

 

ANC at GOOD SHEPHERD for UPK EXTENDED DAY and EVEN START 

EVEN START REGISTRAION DEADLINES 
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INFORMATION 
 

EMERGENCY CLOSINGS  

 

EMERGENCY DELAYS 

 

SCHOOL AND TRANSPORTATION NOTIFICATION 

 
HEALTH AND SAFETY 

 

BUILDING SAFETY 

 

MORNING/AFTER-SCHOOL ARRIVAL 

 

DESIGNATED PICK-UP LIST 

 

CLOSING TIME/PICK-UP 



 9 

 

HEALTH AND SAFETY 
 
LATE PICK-UP 

 

EVACUATION 

 

MEDICATION 

 
HEALTH/EMERGENCY INFORMATION 

 
INDIVIDUALIZED ACCOMODATIONS 

 
ABSENCES, SICKNESS, and FAMILY VACATIONS 

HEALTH INSURANCE, ACCIDENTS AND INJURIES 
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ACTIVITIES AND DISCIPLINE 
 
ACTIVITIES 

* 

 

* 
 

* 
 

* 

 
 
DISCIPLINE PROCESS 

 
DISCUSSING CONCERNS 

 
CHILD OBSERVATIONS 
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ADDITIONAL INFORMATION 
 
COMMUNICATION 

NEWSLETTER 

 
PERSONAL ITEMS 

 
SNACK/FOOD 

 
BREAKFAST 

 
STAFFING 
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PARTICIPANT EXPECTATIONS 
 

 
ATTIRE 

 
BEHAVIORAL EXPECTATIONS 


