
ROTH PARENT GROUP 

MINUTES OF MAY 10, 2017 MEETING 

Roth Middle School - Conference Room 
 
 

I. Welcome & Introductions 
 The meeting was called to order at 6:30 p.m. There were 3 parents in attendance, with 
RH Board of Education representative Diane McBride and Roth Principal Denise Zeh.  

II. Principal’s Report – Denise Zeh 
 See attached summary of end-of-year activities that comprised the highlights of the 
Principal’s Report. 

III. 2017-18 RH School Budget – Diane McBride 
 See attached for Proposed 2017-17 School Budget and supporting materials.  

IV. Treasurer’s Report – Samantha Singhal for Mark Tanner 
There was no new activity in the account.  The balance as of May 1, 2017 was 

approximately $3,155.  

V. Approval of Revised By-Laws 
Revised By-Laws were accepted by the group; the only updates were to reflect the 

change in name from Roth Middle School to Roth Junior High School.   

VI. Vote on Roth Parent Group Board for 2017-18 
The new Roth Parent Group Board was voted in with Laura Borate as Chair, Samantha 

Singhal as Secretary, and Mark Tanner as Treasurer.  Lucieann Stollery also volunteered to serve 
as Roth’s representative to the District Parent Advisory Council (DPAC).  

VII. District Committee Reports 
There were no reports.  

VIII. Volunteer Opportunities 
Due to the rescheduling of the meeting, the Staff Appreciation Breakfast had already 

passed and was a success. There were no other volunteer opportunities before the end of the 
school year.  

Respectfully submitted, 
Samantha Singhal, Co-Chair 

 
 
Attachments: 
Treasurer’s Report 
Roth Parent Group By-Laws 
Roth End-of-year School Activities 
2017-18 Proposed School Budget with supporting documents 
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RUSH-HENRIETTA CENTRAL SCHOOL DISTRICT 
ROTH JUNIOR HIGH SCHOOL 

ROTH PARENT GROUP BY-LAWS 
REVISED 03/02/2017 

 The Roth Parent Group was formed in 1992.  The chief purpose of this group is to 
promote two-way communication between the Roth Junior High School Principal and the parents 
or guardians of Roth Junior High School Students. 

I. NAME 
  The name of this organization shall be the Roth Parent Group. 

II.  PURPOSE OF THE ROTH PARENT GROUP 
The purpose of the Roth Parent Group is to engage the Roth Community by: 

A. Providing a forum for communications between the parents/guardians and the school; 
B. Promoting transparency and understanding among parents/guardians and the school 

district; 
C. Holding fund raising events to raise money for the students of Roth Junior High 

School; 
D. Assisting the school with events for the students. 

 
III. RESPONSIBILITIES OF THE ROTH PARENT GROUP 

The Roth Parent Group is responsible for: 
 

A. The exchange of ideas and information among parents/guardians;  
B. Maintaining communication between the Roth Parent Group, the Principal of Roth, 
and RHCSD Administration; 
C. Obtaining the opinions and/or recommendations of parents on current concerns and 

issues regarding the Roth Junior High School; 
D. Advising the Principal of Roth Junior High School on current concerns and issues; 
E. Sharing information on District activities; 
F. Supporting parents; 
G. Promoting parent participation in the Roth Junior High School; 
H. Initiating suggestions and ideas for improvements in the school and referring them to 

the Principal of the Roth Junior High School. 
 
IV. MEMBERSHIP IN THE ROTH PARENT GROUP 
 The Roth Parent Group shall be composed of the following: 
 

A. Any Parent or Guardian who has a child attending Roth Junior High School shall 
automatically be a member; 

B. Any teacher or staff member of Roth Junior High School; 
C. The Principal, Vice Principal or administration person.  There will be no dues 

collected from any of these groups.  We are not a PTA. 
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V. ROTH PARENT GROUP OFFICERS: 
  
 SELECTIONS, QUALIFICATIONS AND TERMS 

A. Roth Parent Group officers shall consist of up to two Co-Chairpersons, one Vice 
Chairperson, one Secretary and one Treasurer. 

B. To serve as an officer of the Roth Parent Group, a person must be a parent of a child 
enrolled at Roth Junior High School during the term of office for which the person is 
elected. 

C. We will hold elections in the spring to fill positions for the coming year and passing 
motion on any current officers that wish to stay on for another year.  In doing so we 
will be able to take advantage of the summer training programs and to have cross 
over period for exiting officers and entering new officers. 

 
VI. ROTH PARENT GROUP OFFICERS FUNCTIONS AND RESPONSIBILITIES 
 

A. The duties of the Co-Chairperson are: 
1. To conduct the meetings of the parent group; 
2. To prepare Roth Parent Group meeting agendas in conjunction with interested parties;  
3. To establish the regular meeting schedule in cooperation with the Roth Junior High 

School Principal; 
4. To coordinate parent volunteers for Roth events; 
5. To promote active engagement within the parent community through a variety of 

avenues, such as presentation at parent orientation sessions and social media; 
6. To serve as a spokesperson of the Roth Parent Group. 

 
B. The duties of the Vice Chairperson are: 
1. To prepare and deliver information to be entered into the Roth monthly newsletter; 

such as updating meeting reminder flyers and creating special event flyers.   
2. To take over duties of the absent Co-Chair; 
3. In the event that a Co-Chair steps down, the Vice Chairperson becomes an active Co-

Chair and a new Vice Chair may be elected by the Roth Parent Group. 
 

C. The duties of the Secretary are: 
1. To be responsible for the recording and distributing minutes of all Roth Parent 

meetings;  
2. If unable to attend a meeting, to inform one of the Executive Board members; 
3. To keep a record of all minutes and handouts received at Parent Group meetings; 
4. To keep meeting attendance; 

 
D. The duties of the Treasurer are: 
1. To keep a record of all monies received and disbursed for the Roth Parent Group; 
2. To make no disbursement without following the Roth Parent Groups Policy and 

Procedures (see attached); 
3. To pay all bills by check; 
4. To make deposits, withdrawals as deemed by the Executive Board; 
5. To present a statement of account at each Parent Group Meeting;  
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6. To follow New York State Tax regulations;  
7. To have the accounts examined as needed by an Auditing Committee of two to three 

members, who, satisfied that the Treasurer’s Annual Report is correct, shall sign a 
statement of the fact at the end of the report; Auditing Committee members cannot be 
a member of the Executive Board. 

 
VII. ROTH PARENT GROUP MEETINGS 

A.  Roth Parent Group will hold a minimum of 5 meetings each school year.  The regular 
meeting schedule shall be established by June of the preceding year, along with the 
Roth Junior High School Principal.  An Agenda, the minutes from the previous 
meeting, and a treasurer’s report will be available at the beginning of each regular 
meeting. 

B. All Roth Parent Group meetings are open to the public and must be publicized in 
advance. 

C. The District Parents Advisory Council (DPAC) representative will report at each 
Parent Group Meeting; 

D. The Shared Decision Making (SDM) representative will report at each Parent Group 
Meeting. 

E. The Budget Advisory Council (BAC) representative will report at each Parent Group 
Meeting. 

 
VIII. VOTING AT ROTH PARENT GROUP MEETINGS 

A. Each parent/guardian, teacher, staff member, administration representative shall be 
entitled to one vote; 

B. A simple majority vote of those members present carries; 
C. A parent/guardian may move to table a motion to allow representatives the ability to 

consult with the groups they represent. 
 
IX. DISSOLUTION PROVISION 

In the event of a dissolution of the Roth Parent Group, all of the remaining assets and 
property of Roth Parent Group shall after necessary expenses thereof be distributed to 
Roth Junior High School, Rush-Henrietta Central School District, 4000 E. Henrietta 
Road, Henrietta, NY 14467 as shall qualify under Section 501(c)(3) of the Internal 
Revenue Code, or corresponding provisions of any subsequent Federal tax laws.  These 
funds will be turned over to the General Fund of the Roth Junior High School to be used 
for the students of the Roth Junior High School. 

 
X. NON-INUREMENT PROVISION 

No part of the net earnings of the organization shall inure to the benefit of any member, 
trustee, director, officer of the organization, or any private individual (except that 
reasonable compensation may be paid for services rendered to or for the organization), 
and no member, trustee, officer of the organization or any private individual shall be 
entitled to share the distribution of any of the assets upon dissolution of the organization. 

 
XI. RESTRICTIVE LEGISLATION PROVISION 
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No substantial part of the activities of the organization shall be carrying on propaganda, 
or otherwise attempting to influence legislation (except as otherwise provided in Section 
501(h) of the Internal Revenue Code, as amended, nor shall the organization participate 
in, or intervene in (including the publication or distribution of statements), any political 
campaign on behalf of or in opposition to any candidate for public office. 

 
XII. ROTH PARENT GROUP BY-LAW CHANGES 
 These By-Laws may be amended or repealed only in the following manner: 
 

A. The proposal to amend or repeal must be submitted to the Executive Board at a 
regular monthly meeting; 

B. Changes may be made to these By-Laws by a simple majority vote of those members 
present at a regular Parent Group Meeting. 

 
 
 

ROTH PARENT GROUP 
Policies and Procedures for Reimbursement 

 
 
There are two ways to obtain a check 

 
1.  a)  Research the cost of an item or service from an individual store or company (with tax 

included). 
     b)  Bring that amount to the treasurer, on a reimbursement form, and a check will be issued 

directly to that store or person. 
     c)  Turn the receipt into the treasurer after you have picked up the item or received the 

service. 
 
2.  a)  Purchase an item with your own money. 
     b)  Fill out a reimbursement form and attach your receipts to it. 
     c)  Turn them into the treasurer and a check will be issued directly to you. 

 
We will not issue checks to an individual without a receipt. 

 
If a private individual is providing a service, let them know that we have to have a receipt.  They 
can hand write one to include: 

 
   name  address 
   date  telephone number 
   amount signature 
 

No exception will be made without the full approval of the executive committee. 
 


































